
Training Purchases Status Web Reference Guide 
 
Individual Requests 
 
The training purchases status website is a searchable database that can be used to confirm 
the processing of a training request or modification.  Searches can be performed using the 
SATERN tracking number which is located in the upper right-hand of the NF 1735 
request form.   
 
The website is updated nightly.  “Active” status indicates that a purchase has been made.   
“Modified” status indicates a modification has been processed for the event.  An event 
will not appear on the website until a contracting officer at the NSSC has procured the 
registration.  If a request cannot be found in the database, view your NF 1735 in 
SATERN to determine what stage of the approval process the request is in.     
 
The “request type” field indicates whether a request is for a purchase or a reimbursement.  
If the request is free, it is labeled “no cost.”  If the course was paid by an organization at 
the Center and not the NSSC, it is labeled “Project Funds.”  You can confirm the vendor 
and course title of the event. 
 
Building Reports 
 
The website can also be used to build a variety of reports using Microsoft Excel.  Reports 
can be built for a Center or for a range of dates and the data easily sorted to fit the needs 
of a user.  A user can also search by Center specific funding data, such as an Org Code or 
a particular WBS, a particular vendor, or a particular course.  Using the sort function in 
Microsoft Excel, a user can determine which events and vendors are popular at a Center. 
 
Please contact the NSSC Customer Contact Center if you have questions regarding the 
site (1-877-677-2123.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 


